
EDITING GUIDELINES 

 

In order to be published, the papers should contain the following sections: title of paper, 

author’s name and affiliation, abstract, keywords, the paper (organized into 

introduction, main body and conclusion), bibliography. All these should not exceed 

15.000 characters (spaces included). 

 

For an optimal quality of your papers, please bear with the following editing guidelines: 

 

All parts of the paper must be written in Word, TNR (Times New Roman). 

 

The title: TNR, size 14, Bold, Centered. 

 

Author’s Name and Affliation: TNR, size 12, capital letters, align text right. The author’s 

name will be followed by *, which indicates in the footnotes the author’s institutional 

affiliation. 

 

Abstract: TNR, size 10. The abstract will be written in English (e.g. ‘Abstract:….’). 

 

Keywords: TNR, size 10. The author must provide 5 keywords in English (e.g. 

‘Keywords:…’). 

 

The paper: 

 

1. All sections must be written in Word, TNR, size 12, line spacing: single. 

2. The papers that need diacritics and special characters and fail to use them will not be 

admitted. 

3. For the papers in Romanian: they will be written with ‘â’ and ‘sunt’, by observing the 

rules established by the Romanian Academy (Dicționarul ortografic, ortoepic și 

morfologic al limbii române, 2
nd

 edition, revised and enlarged, ‘Univers Enciclopedic’ 

Publishers, Bucharest, 2010. 

4. Any new paragraph will be marked by typing ENTER. Do not use TAB! 

5. In order to emphasize words or phrases in the paper use italics. Do not use bold or 

underlined characters! 

6. In order to emphasize titles and subtitles use the buttons for HEADING 1,...., 

HEADING  X provided by Word. 

7. The Greek Fonts accepted are the following: Greek Dan, that is, the Greek standard 

improved by ‘Humanitas’ Publishers so as to comprise all types of characters and 

signs. It can be provided by the organizers of the conference (emagrosu@yahoo.com). 

For other types of characters (Hebrew, Arabic), the authors undertake the obligation to 

provide the organizers with the font used. 

8. Tabs, figures, schemes and images should be provided in the best resolution possible. 

They will be numbered (e.g. ‘Tab 1’, ‘Tab 2’ and so on) and they will be accompanied 

by a title (e.g. ‘Tab 1: The nominal value of…’) and by a figure caption. Please do 

refer to any source you have used for these tabs& figures. 

 

Footnotes: 

1. Footnotes: Word, TNR, size 9, line spacing: single. 

mailto:emagrosu@yahoo.com


2. Footnotes will be numbered continuously with Arabic numbers (1, 2, 3…..) and 

inserted from ‘References’ button. Excepting the first note giving the author’s 

affiliation, no other exceptions are admitted. 

3. Notes must be placed after the word, and before the punctuation mark.  

 

Citations: 

1. All quotations, including large ones, will be marked with quotation marks. The 

source will be indicated in the footnotes. 

2. For quotations from other languages than the language of the paper, use only 

italics without quotation marks (e.g. for a paper written in English, the quotation 

in Romanian, French, German and so on will be italicized). 

3. For quotations within the footnotes: for the texts in Romanian, use quotation 

marks, while for other languages, use italics. Please indicate sources in 

parenthesis. 

4. The quotation marks for Romanian will be „…“, for English “…” and for French 

«…». Do not compose quotation marks from two comas (,,). The quotation marks 

can be added by typing: „ – Alt+0132; “ – Alt+0148. The French quotation marks/ 

the inner Romanian quotation marks can be added by typing: « – Alt+0171; » – 

Alt+0187. 

5. Do not insert spaces after quotation marks and parenthesis. 

 

Sources:  

1. All bibliographic references will be indicated in the footnotes, by respecting 

the following: 

References to volumes: C. Noica, Schiță pentru istoria lui Cum e cu putință ceva 

nou, “Humanitas” Publishers, Bucharest, 1995, pp. 184-185. 

References to volumes within series: H. Schürmann, Das Lukasevangelium, Herders 

theologischer Kommentar zum Neuen Testament 3, Herder, Freiburg, 1969, pp. 33-

34. 

References to articles in journals: É. Gilson, „Pourquoi saint Thomas a critiqué 

saint Augustin”, Archives d’histoire doctrinale et littéraire du Moyen Âge, no. 1, 

1926, pp. 5-127. 

References to articles in collective volumes: W. Dancă, „The Origin of the Concept 

of Mysticism in the Thought of Mircea Eliade”, in B. Rennie (ed.), The International 

Eliade, State University of New York Press, New York, 2007, pp. 209-225. 

References to works edited in several volumes: U. Luz, Das Evangelium nach 

Matthäus (4 vol.), Vluyn, Neukirchen, 1985-2002, vol. 1, pp. 33-34. 

References to dictionary entries: A. Barucq, P. Grelot, „Înțelepciune”, in X. Léon-

Dufour (ed.), Vocabular de teologie biblică, “Arhiepiscopia Romano-Catolică de 

București” Publishers, 2001, pp. 325-330. 

References to volumes edited by more than 3 editors: first author + et al., title of 

work, publishing house, place, year.  

References to Ancient and Medieval articles: author, title of work, followed by 

indications to book, chapter, line etc. When authors hesitate to apply these quotation 

rules, it is preferable to indicate the first reference with Roman numbers, and the 

subsequent with Arabic numbers (e.g. Augustin, De civitate Dei, XIV, 28). 

 

When references are quoted for the second time: 

References to volumes: C. Noica, Schiță…, qtd. edition., p. 186. 



References to volumes within series: H. Schürmann,  Das Lukasevangelium…, qtd. 

edition, p. 32; 

References to articles in journals: E. Gilson, „Pourquoi saint Thomas…”, qtd. 

article, p. 99; 

References to articles in collective volumes: W. Dancă, „The Origin…”, in qtd. 

work, p.  225; 

References to works published in several volumes: U. Luz, Das Evangelium nach 

Matthäus, qtd. edition, vol. 1, p. 36; 

References to dictionary entries: A. Barucq, P. Grelot, „Înțelepciune”, in qtd. work, 

p. 330. 

2. If two consecutive citations refer to the same work use: Ibid./Ibidem, p. …. 

 

 

Orthography and punctuation: 

Each paper will respect the orthography and punctuation specific to the language chosen for 

writing it.  

For Romanian, the guidelines are the following: 

1. The punctuation marks (. , ; : ! ? …) will not be preceded by space. They will be 

followed by space. 

2. Official norms, prescribed by DOOM, DEX, Dicţionarul de neologisme, 

Gramatica Academiei, will be duly respected. The punctuation marks (excepting 

those within the body of a quotation) must not be emphasized in italics, even 

though they come after fragments in italics. 

 

Abbreviations:  

Use the common abbreviations: î.Hr., d.Hr., cca, cf., dl, loc.cit., n.trad., ibid. etc. (for 

Romanian); AD, BC, approx., translator’s note, idem, ibid. and so forth (for English).  

Abbreviations such as ‘sec.’ for ‘secolul’ (‘cent’ for ‘century’) and ‘chap’ for chapter are not 

recommended. 

 

Special graphic conventions: 

Where necessary, the author will preserve the graphic conventions of the source text – [], <> 

in order to indicate additions, lacunar texts, interventions, cruces philologorum and so on. 

The translator’s interventions in the original (additions meant for making it clearer) must be 

marked graphically, by using different notations from those used by the editor.  
 

 

Bibliography:  

1. TNR, size 10, line spacing: single. 

2. Placed at the end of the paper, the bibliography should be organized 

into sections (according to the works cited by the author) and must 

indicate general references such as dictionaries and encyclopedias, as 

well as editions, primary sources, secondary sources and web-

references etc. 

3. The references will be organized alphabetically: first name, name, title 

of work, publishing house, place, year, pages etc. For instance: Cornea, 

Paul, Delimitări și ipoteze. Comunicări și eseuri de teorie literară și 

studii culturale, Polirom Publishers, Iași, 2008. 

4. Use the same editing rules as for the footnotes (see above).  

 


